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Mini - Ghid de activare GSuite for Education si Office 365 Al pentru unitatea de invatamant

Inforimatician Casa Corpului Didactic Cluj;
Mihaela CIOBANU
(mciobanu@ccdcluj.ro)

Pachetele de licente GSuite for Education si Office 365 Al sunt gratuite pentru unitatile de invatamant.
Pentru activarea acestora conditia obligatorie pe care trebuie sa o indeplineasca institutia de Tnvatamant
este sa detind un domeniu de tipul numescoala.ro. Pentru activare puteti accesa pagina
https://www.clasaviitorului.ro/.

Pasul 1: Achizitia/verificarea/configurarea domeniului (rotld.ro)

Domeniul numescoala.ro (de exemplu: edu.ro, educred.ro, ccdclujro) poate fi
achizitionat/verificat/configurat la rotld.ro (registrul de domenii .ro). Daca deja detineti acest domeniu
puteti verifica care este situatia acestuia accesand https://rotld.ro/whois/
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Interogare Whois
Nume Domeniu | cseiio -

Captcha ”~

Se vor obtine urmatoarele informatii: Date Domeniu si Date Detinator (Registrant). Daca nu sunt datele
unitatii de nvatdmant trebuie solicitat transferul dreptului de folosinta. In captura de ecran urmétoare
este evidentiat ceea ce trebuie urmarit.


https://www.clasaviitorului.ro/
https://www.clasaviitorului.ro/
https://rotld.ro/home/
https://rotld.ro/home/
https://rotld.ro/whois/
https://rotld.ro/whois/
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Nume Domeniu:
Data inregistrari
Data Expiririt

Nameservere:

Inregistriri DS: Record not Set

stari: 0K

Date Detinator (Registrant)
B 1 —

Adres3#1

oras:

Judey Sector/Stat:
Cod Postal: «

Tara:

Telefon

Emait:

Pasul 2: Activarea pachetului de licente GSuite si Office 365 A1l (clasaviitorului.ro)

Accesati https://www.clasaviitorului.ro/

A Activeazs gratuit pachetul de lic: X [ - o IEd
& C @ clasaviitoruluiro * © Kk A (5 @ > &6 00 EO byl Q i

1 Aplicati CRED Google [B] OPIS- Documente.. @ Capitolull @ Capitolul | @ Capitolul| @ Expericompany-C.. @ Sainvatamengleza.. @@ Imegularverbs-Th.. @ Sainvatam engleza.. »

Autentificare

1. Introduceti numele de
domeniu de aici

Activeaza gratuit pachetul de licente Clasa Viitorului
(G Suite for Education gi-Office 365'A1)

3. Bifati aici

lamea.ro) TRIMITE

A Numele de domeniu trebuie si fie in proprietatea institutiei educationale pentsssiie se solicita activarea pachetului de

licente. Nu putem activa licente educationale pe domenii detinute da,p#Soane fizice sau societati comerciale.

I:I Am citit ghidul de activare si sunt pragi®(a) sa parcurg toate etapele necesare

! Aici puteti accesa
ghidul

La pasul urmator trebuie completate datele persoanei de contact si a institutiei:


https://www.clasaviitorului.ro/
https://www.clasaviitorului.ro/
https://docs.google.com/document/d/1X6ZxbUKhlrHsxlV8fokdrqIe7-x8eyxs8C9G2BDWkpQ/preview
https://docs.google.com/document/d/1X6ZxbUKhlrHsxlV8fokdrqIe7-x8eyxs8C9G2BDWkpQ/preview
https://docs.google.com/document/d/1X6ZxbUKhlrHsxlV8fokdrqIe7-x8eyxs8C9G2BDWkpQ/preview
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Pentrumm Autentificare

documentele cerute
apasati butonul-UPLOAD
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Te rugam sa completezi datele tale
Pentru link profil SIIR

DATE DE CONTACT o d e
dati click aici
3
Strada, nr.

Romania Bucuresti

Localitate / Sector Cod postal

Link pagina Facebook
DETALIIINSTITUTIE

Numarelevi

CREARE CONT ADMINISTRATOR

DOCUMENTE

Copie dupa un document scolar emis de institutie pentru elevi in momentul absolvirii (diploma/certificat)

UPLOAD

Copie dup3 certificatul de inregistrare fiscala al institutiei educationale

UPLOAD

[J Ar|citit i sunt de acord cu Termenii si Conditiile G Suite for Education

TRIMITE

Dupa ce se apasa butonul trimite ati inceput procesul de activare a domeniului si pe emailul dat la date
administrator va va veni corespondenta cu cerinte suplimentare pentru verificarea domeniului. Veti avea

acces la o suita de aplicatii:
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Accesati toate aplicatiile cu ajutorul unui cont de tipul prenume.nume@domeniulscolii.ro

Microsoft Office 365 A1

Gmail Google+ Calendar Teams Word Excel

G Suite for Education
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Pasul 3: Configurarea GSuite (google.com)

Accesati google.com ..... apoi va conectati in gmail cu adresa admin@numescoala.ro

Ghidul complet il puteti accesa aici



https://docs.google.com/document/d/1X6ZxbUKhlrHsxlV8fokdrqIe7-x8eyxs8C9G2BDWkpQ/preview
https://docs.google.com/document/d/1X6ZxbUKhlrHsxlV8fokdrqIe7-x8eyxs8C9G2BDWkpQ/preview
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Pasul 4: Accesare GSuite (google.com) cu contul de Superadmin

1. Se acceseaza https://www.google.ro/

2. Apdsati Gmail
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Go 'g

Céutare Google Ma simt norocos

Google oferit in: magyar Deutsch

2. Se acceseaza Gmail

3. Apdsati
Setdri (Settings)

Q  Cautain e-mailuri

Elac

Il La conectarea in Gmail trebuie folosit Contul Google primit la activarea GSuite (de ex.:
admin@domeniultau.ro)

3. Dinmeniul Setari (Settings) alegeti optiunea Administreaza organizatia (Manage this organization)

G Suite ® # GSuite

1-210f21 ¢ > B

Densitatea afisarii Display density

Configureaza mesajele primite Configure inbox

E Setari Settings

| WTanage this organizatio
Teme Themes

of ’
Trimite feedback Send feedback

El
Ajutor Help

a

4. Se acceseaza Consola de administrare (vi se va solicita introducerea din nou a parolei)


https://www.google.ro/
https://www.google.ro/
https://www.google.ro/
https://www.google.ro/
https://www.google.ro/
https://www.google.ro/
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& - C & admingoogle.com/ac/home

i Aplicati @ NewTab ™ Gmail @B YouTube B¥ Maps

= Google Admin Q_ Search for users, groups or settings

Admin Console

o To help teams stay while working ly, we are Hangouts Meet premium features to all customers through July 1, 2020. Learn more <

=n - = " iy ER
L i) -
Dashboard Users Groups Organizational units Buildings and Devices
See relevant insights Add or manage users Create groups and Add, remove, rename, resources Secure corporate data
about your organization mailing lists move or search for an Manage and monitor on devices
organizational unit buildings, rooms and
resources
Apps Security Reports Billing Company profile Admin roles
Manage apps and their Configure security Monitor usage across Manage subscriptions Update information Manage administrative
settings settings your organization and billing about your company roles
@ -
Domains Data migration Rules Support
Manage your domains Manage migration Creates rules to better Talk to our support

Il Operatiunile 1-3 pot fi inlocuite tastand: http://admin.google.com/ in bara de adrese.

5. Instalarea aplicatiei ADMA (pentru generarea codurilor pentru conturile de utilizatori sincronizand
SIIIR cu GSuite)

Accesati: r.

Apps
Manage apps and their
settings

Apare:

G Suite Additional Google ~ G Suite Marketplace apps
= services LS

3 Sulte Core services

Blogging, photos, videx Jal tools and Add and manage third party apps

1 SERVICE MANAGE

SAML apps " LDAP E

Jser Provisioning Add and manage LDAP client

Accesati G Suite Marketplace apps si in fereastra deschisa apasati semnul plus pentru a adauga
aplicatii.


http://admin.google.com/
http://admin.google.com/
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= Google Admin Q_  Search for users, groups, and settings (e.g. add domain alias)

Apps > Marketplace apps v =

Services Status

in fereastra deschisa cautati ADMA

= @ G Suite Marketplace Q. ADMA X 80 B X
Q_ ADMA

Selectati aplicatia

= Q G Suite Marketplace Q. ADMA X 80 B X
Search results for ADMA

ADMA

ADMA
4.7 % % % % # (20)
& 314,662

Alegeti Domain install

|
< Q G Suite Marketplace Q  search apps X & ® B

ADMA ek ke k a

eduapps.ro

Domain install

Pentru activarea contului G Suite for Education

introduceti codul primit din partea institutiei
< educationale de care apartineti.

v

COD ACTIVARE

Alegeti Continue
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A Domain wide install

You are about to install this app for an entire
G Suite domain or organizational unit. All
users of the G Suite domain or
organizational unit you select will have
access to this app. Single-account
installation is not supported for G Suite
administrator accounts.

It may take up to 24 hours for this app to be
installed for your entire G Suite domain or
organizational unit.

CANCEL  CONTINUE

Bifati | Agree ..... si apoi apdsati butonul Turn ON.

View and manage the provisioning of groups on
@ g P g of group: [ )

your domain
View and manage group subscriptions on your
® domain o
You are granting ADMA the right to access your data: @ Manage your Google Classroom classes o
@ Manage your Google Classroom class rosters [ ]
@ View your email address (i ]
@ Vewte email addresses of people in your P
® See your personal info, including any personal ) classes

info you've made publicly available

@ View the profile photos of people in your classes [ ]

. View and manage the provisioning of users on )
your domain Turn ON for:
@ View and manage the settings of a G Suite group € CASACORPULULDIDACTIC CLU. =
@ viewand manage user aliases on your domain (5]
) o | agree to the application's Terms of Service, Privacy Policy
o Vv and manage the provisioning of calendar ) and G Suite Marketplace's Terms of Service
® Manage data access permissions for users on ) resources on your domain
your domain
Al
. See, edit, share, and permanently delete all the ) CANGEL
View and manage organization units on your calendars you can access using Google Calendar
® domain e

Dupa instalarea aplicatiei aceasta va aparea in lista

& G @ admin.google.com/AdminHome?hi=en#AppsList:serviceType=MARKETPLACE ¥ Q

32 Aplicati @ NewTab ™ Gmail @B YouTube B® Maps

] Google Admin Q_  Search for users, groups, and settings (e.g. create user)
Apps > Marketplace apps + = :
Services Status a
ADMA .
A ADMA synchronizes with the Romanian Education Integrated Information System (SIIIR) to create student and teacher G Suite accounts,  On for everyone :

classrooms, OUs, groups, calendars.

6. Accesarea aplicatiei ADMA se face din meniul Google apps din partea dreapta sus a ecranului
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i Aplicatii @ NewTab ™ Gmail @B YouTube B¥ Maps \

= Google Admin

Q  Search for users, groups, and settings (e.g. create user)

Apps > Marketplace apps

Google apps
T gle app
Services

ADMA
A ADMA

classre

Status a

omanian Education Integrated Information System (SIIIR) to create student and teacher G Suite accounts,  On for everyone
alendars.

Forms Keep Jamboard

Cloud Sea... Earth Collections
/ .

ADMA Adobe Acr... Classroom

Pentru a porni aplicatia trebuie utilizat un cont de Secretar din SIIIR si sa incepeti

sincronizarea. Puteti utiliza ghidul pentru configurare pus la dispozitie ce cei de la clasaviitorului.ro
pentru a utiliza aplicatia.

creare utilizatori puteti lucra in paralel di
utilizatori, detalii aici.

Folositi un co

institutia dvs. pentru

AUTENTIFICARE

Obs: Sincronizarea poate dura mult!
Recomandare: Dupad generarea codurilor nu ldsati aplicatia on for everyone. Pentru
9


https://docs.google.com/document/d/1X6ZxbUKhlrHsxlV8fokdrqIe7-x8eyxs8C9G2BDWkpQ/preview
https://docs.google.com/document/d/1X6ZxbUKhlrHsxlV8fokdrqIe7-x8eyxs8C9G2BDWkpQ/preview
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modificare apasati aici
< C @ admin.google.commeaigHome?hi=en#AppsListserviceType=MARKETPLACE Ve 0 H

B Aplicati @ NewTab ™M Gmail @8 YouTube B Map

= Google Admin Q_  Search for users, groups, and settings (e.g. cr2ate user)

Marketplace apps

Apps >

Services Status a

ADMA
A ADMA sy es th i 1 Sy (SIIIR) to create student and teacher G Suite accounts,  On for everyone
——

class:

7. Crearea conturilor se poate face si manual din meniul

Users
Add or manage users

8. Structura orgazitionala pentru gestionarea conturilor se face din

"=

Organizational units

Add, remove, rename,
move or search for an
organizational unit

Il Recomand separarea conturilor elevilor pe an scolar si pe clase.

10
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Documentatie_Ateliere Elearning_ 2020

Proiectul ,,Curriculum relevant, educatie deschisa pentru toti - CRED”

Expert regional EE€arning“'regiunea' NV,
Mihaela CIOBANU
mihaela

Programul Atelierelor webinar CRED

Atelierele CRED sunt difuzate pe canalul YouTube Educred

= Joi, 19 martie ora 10.00 : Utilizarea Teams/Office365

= Vineri, 20 martie ora 11.00 : Utilizare Google Meet = Luni, 23 martie ora 11.00: Utilizare
Zoom si Livresq = Marti, 24 martie ora 11.00 Utilizare Webex

= Miercuri 25 martie ora 11.00 Utilizare Google Classroom

= Joi, 26.03.2020, ora 11.00 - . Utilizarea Teams/Office365”

= Marti, 31 martie, ora 11.00 - Administrator G Suite - instruire online pentru administratorii
platformelor scolare

= Miercuri, 1 aprilie, ora 15.00 - Moodle pentru invatare colaborativa

= Joi, 2 aprilie, ora 13.00: Webinar CRED — Kinderpedia solutia completa de management
scolar

= Joi, 2 aprilie, ora 15.00 - Microsoft pentru Educatie: Teams, Whiteboard, Sway, Paint 3D

Administrator G Suite for Education - setari in consola de administrare (EduApps)

Digital.educred.ro

https://digital.educred.ro/

Acest spatiu a fost creat pentru toti profesorii care doresc sa valorifice noile tehnologii in
activitatile de invdtare cu elevii, valorificand experienta si rezultatele obtinute pand acum in
proiectul CRED (site si pagina Facebook).
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https://www.youtube.com/channel/UCjSOWpUXcxc21JiwwY3_Pcg
https://www.youtube.com/channel/UCjSOWpUXcxc21JiwwY3_Pcg
https://www.youtube.com/watch?v=L4JOMxN0u7g&t=5s
https://www.youtube.com/watch?v=L4JOMxN0u7g&t=5s
https://www.youtube.com/watch?v=Ig5IIZeRuTo
https://www.youtube.com/watch?v=Ig5IIZeRuTo
https://www.youtube.com/watch?v=odLPprmhg0Y
https://www.youtube.com/watch?v=odLPprmhg0Y
https://www.youtube.com/watch?v=odLPprmhg0Y
https://www.youtube.com/watch?v=x-2Ru6GvWts
https://www.youtube.com/watch?v=x-2Ru6GvWts
https://www.youtube.com/watch?v=o6j45Q2Qp-k
https://www.youtube.com/watch?v=o6j45Q2Qp-k
https://www.youtube.com/watch?v=lLJQE7Wirj0
https://www.youtube.com/watch?v=lLJQE7Wirj0
https://www.youtube.com/watch?v=lLJQE7Wirj0
https://www.youtube.com/watch?v=0qC55qG4qzE&t=1915s
https://www.youtube.com/watch?v=0qC55qG4qzE&t=1915s
https://www.youtube.com/watch?v=0qC55qG4qzE&t=1915s
https://www.youtube.com/watch?v=p8as89M-QvE
https://www.youtube.com/watch?v=p8as89M-QvE
https://www.youtube.com/watch?v=p8as89M-QvE
https://www.youtube.com/watch?v=p8as89M-QvE
https://www.youtube.com/watch?v=p8as89M-QvE
https://www.youtube.com/watch?v=p8as89M-QvE
https://www.youtube.com/watch?v=p8as89M-QvE&t=23s
https://www.youtube.com/watch?v=p8as89M-QvE&t=23s
https://www.youtube.com/watch?v=p8as89M-QvE&t=23s
https://www.youtube.com/watch?v=f6cFIsqG6qs&t=2136s
https://www.youtube.com/watch?v=f6cFIsqG6qs&t=2136s
https://www.youtube.com/watch?v=f6cFIsqG6qs&t=2136s
https://www.youtube.com/watch?v=f6cFIsqG6qs&t=2136s
https://www.youtube.com/watch?v=f6cFIsqG6qs&t=2136s
https://www.youtube.com/watch?v=f6cFIsqG6qs&t=2136s
https://digital.educred.ro/
https://digital.educred.ro/
https://www.google.com/url?q=https%3A%2F%2Fwww.educred.ro%2F&sa=D&sntz=1&usg=AFQjCNG1dDw6NipTEt2Mw6Aqa_DaRKNSjw
https://www.google.com/url?q=https%3A%2F%2Fwww.educred.ro%2F&sa=D&sntz=1&usg=AFQjCNG1dDw6NipTEt2Mw6Aqa_DaRKNSjw
https://www.google.com/url?q=https%3A%2F%2Fwww.facebook.com%2FProiectul-CRED-265274661062902%2F&sa=D&sntz=1&usg=AFQjCNFsZx1eGXOyJkAyXSkl9ZANCGoHyA
https://www.google.com/url?q=https%3A%2F%2Fwww.facebook.com%2FProiectul-CRED-265274661062902%2F&sa=D&sntz=1&usg=AFQjCNFsZx1eGXOyJkAyXSkl9ZANCGoHyA
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Se doreste dezvoltarea competentelor cadrelor didactice de a utiliza si de a dezvolta resurse
educationale deschise (RED) astfel incat acest spatiu sa sustind comunitati de invatare dedicate
resurselor educationale deschise.
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https://www.youtube.com/watch?v=d_Xov5X2iMk&t=230s
https://www.youtube.com/watch?v=d_Xov5X2iMk&t=230s

